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	Kennedy-King
Memorial College Scholarship Fund Ltd.

October 11, 2011
Dear Graduate Applicant:

The Kennedy-King Memorial Scholarship Fund is offering one-year graduate scholarships in the amount of $4,000 each.  You can apply to have the scholarship renewed if your graduate degree normally requires more than one year of study.  To apply and be eligible for the scholarship, the Board of Directors of the Fund has established the following requirements and procedures, whereby you must:

1. Have been a recipient of an undergraduate Kennedy-King scholarship.

2. Submit a completed application with all its attachments as set forth in the instructions below.

3. If selected as a finalist, you must attend an interview held only on Saturday morning, March 24, 2012 if you are living at that time in northern California, or if not living in northern California, then attend a telephonic interview at a time specified by the Selection Committee.

4. Be accepted and enrolled as a full time student in an academically accredited graduate program within one year from the date of the scholarship award next April. 

Please return your completed application and all accompanying documents to: Graduate Application Submission, Kennedy King Memorial Scholarship Fund, Ltd., P.O. Box 2643, Martinez, CA 94553 and send an electronic copy of your application to jehartz@aol.com as specified in the submission instructions below.  If you are out of the area and will not be attending the interview in person, you must also send to the same email address two digital head and shoulder pictures of yourself for our Dinner Program.  Please notify us by email when you have mailed your application.  

February 6, 2012 is the deadline for our receipt of your complete application.

This letter, the instructions and application can be found at: http://www.kennedyking.org  

We are proud of your educational accomplishments as a recipient of a Kennedy-King Undergraduate Scholarship, and wish you the best in all of your future endeavors.

Sincerely,
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Dr. Helen Benjamin
J. Ernest Hartz
Dr. Diane G. Scott-Summers

Chancellor, CCCCD                         Chair
Kennedy-King Board Member    



KENNEDY KING SCHOLARSHIP

GRADUATE APPLICATION
Submission Instructions

The Application is an electronic form which allows you to download it to your computer, insert the requested information using Word 2003 or later, save it on your computer, later modify and save answers and when done, to submit both a print hard copy and an electronic copy from your computer.  Alternatively you can print the downloaded form, fill it out and submit that with a PDF copy.  Why submit both hard and electronic copies?  Your application will be reviewed by many individuals.  Some need to see the full hard copy with all its attachments.  Others need only the electronic copy without the hard copy and its attachments, thus saving trees, time and expense.  

The space provided for answers to all Application questions will expand as needed.  Put cursor at the left side of the answer area and begin typing in the dark area that will appear.  Use “enter” to start a new paragraph.  You may also provide a fuller answer in the section entitled “Explanatory Notes to Application Answers.”  

Page 1 of Application.  This requests basic information about you, the applicant.  

Page 2.  Questions here are directed to your need for financial assistance.  We expect you to apply for all scholarship and grant money (public and private) that may be available to you.  Some students do not qualify for such grants.  Nonetheless, we have awarded many of our scholarships to such students.  We need this information to assist us in gauging your need.  If you receive a grant that pays all your college fees, tuition and expenses, our scholarship may be revoked.       

Page 3.  Space is here provided for your EXPLANATORY NOTES TO APPLICATION ANSWERS, AUTOBIOGRAPHICAL ESSAY and PUBLICATION SUMMARY. The space provided will expand as needed for your text.  You may want to cut and paste from a separately composed document.  Please do not use separate pages for these items unless you are not filling in the Application on your computer.

Page 4.  Authorizations.  Complete and sign.  Wherever a signature is required in the Application you must ink sign the hard copy you submit.  On your electronic copy, you can use “/S/” or an electronic signature.

Page 5.  Permission Form.  Complete and sign the Permission form.

Reference Forms.  Down load and enter your name on these forms.  They then can be emailed to your references, or given to them in hard copy for completion.  We suggest they be emailed where possible as they are electronic forms like the Application and easily and preferably completed on a computer.  Make sure your references understand your deadlines.  Please provide two letters of recommendation, preferably:

(a) One from a college or university professor in your graduate school if enrolled and taking classes there, or in the college or university awarding your 4 year degree if you have not yet entered graduate school, and 

(b) Another from an individual who is familiar with your interests and achievements (not a family member).

Both letters are to be returned to us with your completed application.  

Submission Check List

1. Completed and signed Application form and all requested documents in hard copy.  Provide an electronic copy of those parts of your hard copy submission that are in electronic form.  Answer all questions or otherwise explain why a question has not been fully answered using the Explanatory Note section in Application if necessary.  All questions must be answered or your application may be rejected.

2. Your Autobiography and Publication Summary.

3. Authorization Form signed.
4. Permission Form signed.

5. Reference statements from two (2) individuals.  These submissions can be hand written or typed, but we prefer they be typed into the computer form and also submitted in electronic form where possible.

6. Official Transcript of courses, units and grades from each college you have attended, including community colleges.

7. Delete Social Security numbers from all documents you submit.

8. Two digital head and shoulder pictures of you for our Dinner Program if you will not be attending the March 24, 2012 Interviews - email to jehartz@aol.com
9. Submit hard copy and email to jehartz@aol.com those parts of your application that are in electronic form.  Label your electronic file copies: Your Last Name, First Name, Subject (e.g. Application, etc.), Grad KK.  You need not scan and send those parts not in electronic form easily emailed, but we do appreciate receiving as much in electronic form as reasonably possible.  Do not submit with your hard and electronic copies the cover letter or these instructions.

10. Hard copy should be printed on one side of sheet unless obtained from a third party printed on both sides.

Return the completed and signed Application hard copy with all attachments to: Kennedy King Application  Selection Committee P.O. Box 2643, Martinez, CA and the electronic copy to us at jehartz@aol.com preferably well before the February 6, 2012 Deadline.  Contact us at jehartz@aol.com if you have any questions and email us there when you have mailed your application.

The cover letter, instructions, application and reference forms can be found at: http://www.kennedyking.org.

GOOD LUCK!
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